MANUAL

REACH-IT Industry
User Manual

Part 08 - Invoicing




2 REACH-IT Industry User Manual Version: 2.1

e

2.1 March 2013:
Chapter 2.10 - Invoice payment. New text on the possibility to request
an extension of the second payment deadline in certain specific cases

2.0 July 2012:

Document in new layout

Figures in line with the latest release of REACH-IT
Minor textual revisions

1.3 October 2010:

Fee calculation and invoice generation
Figures updated

Minor textual revisions

1.2 March 2010:
Legal entity change invoices
Invoice sending

1.1 December 2009:
Minor textual revisions
Document in new layout.

1.0 December 2008:
Creation of the first version

Annankatu 18, P.O. Box 400, FI-00121 Helsinki, Finland | Tel. +358 9 686180 | Fax +358 9 68618210 | echa.europa.eu



Part 08 - Invoicing Release date: July 2012
Version: 2.1

Part 08 - Invoicing

Reference: ECHA-12-G-24-EN
Publ.date: March 2013
Language: EN

© European Chemicals Agency, 2013

Cover page © European Chemicals Agency

Reproduction is authorised provided the source is fully acknowledged in the form

“Source: European Chemicals Agency, http://echa.europa.eu/”, and provided written
notification is given to the ECHA Communication Unit (publications@echa.europa.eu).

This document will be available in the following 22 languages:

Bulgarian, Czech, Danish, Dutch, English, Estonian, Finnish, French, German, Greek,
Hungarian, Italian, Latvian, Lithuanian, Maltese, Polish, Portuguese, Romanian, Slovakian,
Slovenian, Spanish and Swedish

If you have questions or comments in relation to this document please send them (quote the
reference and issue date) using the information request form. The information request form
can be accessed via the Contact ECHA page at:
http://echa.europa.eu/about/contact_en.asp

European Chemicals Agency

Mailing address: P.O. Box 400, FI-00121 Helsinki, Finland
Visiting address: Annankatu 18, Helsinki, Finland

Annankatu 18, P.O. Box 400, FI-00121 Helsinki, Finland | Tel. +358 9 686180 | Fax +358 9 68618210 | echa.europa.eu



REACH-IT Industry User Manual Version: 2.1

Table of Contents

3 3 L o T« [T ot o o 6
2. General concept of iINVOICING .uiiiiiiaririamaramsrsrsa s s s s s ssssasssassnssansanssnssnssassnssnnsansa 6
0 R = - Yol (e | o U o T PP 6
000 0 L= 10 V1 o T = 6
2.3 Fee calculation & iNVOICE GENEIAtION ...cuuieie it e e e e e as 6
2.4 F OO WAV ittt e 7
BT [0 [ gL =Y 0T o g1 111 o o I PP 7
2.6 Confidentiality Claim oo e e 7
2.7 SPONEANEOUS UPAAEES ittt ettt ettt et e et e e st e e e e e a e et et e e e ae et e e e an et e e e e e s 8
2.8 Fee calculation PIUgG=in . ...t e 8
A I N 0NV Lo T o TN I 1Yo 1 | (PP 8
B0 I 1 Y7 1ol o = Y g = o 9
2,11 Credit NMOTE tuiuitiei i 10
2.12 Status Of the PaymeEnt ... e 10
3. Messages received in the message boX ...iciicriiiiiirismirisria i iner s sr s s s s ssassasssnsansnnsnnns 11
3.1 Message notifying that an iNVOICE 1S OPEN ...ttt e e 11
3.2 Message notifying that a credit note is available.........cooeiiii i 13
4, Step-by-SteP INVOICING tuuiiiriiirie i i nra s s s s ra s assasssssassssssssssssasssssansansansansansnns 13
4.1 SOrting and VIEWING INVOICES . .. uuieiiieieiie ettt e e e e et e e e e e e e et ee s e s asa e e e sseaeaeananns 13
4.2 DOWNIOAAING INVOICES .ttt ettt et e e e et e et e e e et e e s e sa s e se s e sae e e ee e e s anaateaneaneennannans 16
ZNC R Do) a1 oT-To [TaTe T o \VZo T ol = =10 o1 g e [T o= PP 18
4.4 Downloading Credit NOTES .. ...uiei it r e e et e e e e a e e e 20

Table of Figures

Figure 1: Invoice with details ........ccciiiiiiiiiiiir e s s 9

Figure 2: Message for party users for an oOpen INVOICE .....icvarrumrmmsmmsnrsassassassassassassansanssassansansa 11
Figure 3: Message for reminding the payment initial due date .........ccccicicii v snssnnsr s e e 12
Figure 4: Message informing when a credit note is available..........ccciciciiiiiiiiiiiiiiircr e 13
FIigUuIre 5: INVOICE M@NU . tiiiiiiiemiaemsnrsarsanss s s s s ssssmssmssssssssssssrsssssssssssssssssssssssssssssssssssassnssnnsnnsn 13
Figure 6: Download page with list of iNVOICES......ccciiiiciiriiiii s s s s s e 14
Figure 7: Sorting of iNVOICES 1.uiuiiiiiirieisrrassrsssa s s s sra s s sssssasssassnsssnsanssnssnssnssnssnnsnnsa 14
Figure 8: Display option per 10 for iNVOICES.....ciimimimrrerararasasssisisiasasasasasasasasasasassnsasasasasasasasass 15
Figure 9: Selection of an individual INVOICe.......cccccimiiiiircrcraii s s s r s s s nana 15
Figure 10: Selection of show all option .......ccicciiiiicriais e sresr s s s s s s s s s s s s nnanaa 15
Figure 11: Selection of an invoice for downloading......c.c.cieriiiiiiieiieirrra s s s nass 16
Figure 12: INVoice iN PDF....ciciiiiiiiiiie i resrans s s s s ssa s ra s ra s sassasssnssassssssnsanssnssnssnssnssnnsnns 17
Figure 13: Selection of an invoice reminder for downloading .......cccccviiererrirnnnsimieiesesssasasass 18
Figure 14: Invoice reminder in PDF ......cciciiiiiiiiimimimi i i s sms s ssssssssssssasssssassasssassnssnssnssnnsansa 19
Figure 15: Selection of a credit note for downloading........ccciuiiiiimimiinsrara s s 20

Annankatu 18, P.O. Box 400, FI-00121 Helsinki, Finland | Tel. +358 9 686180 | Fax +358 9 68618210 | echa.europa.eu



Part 08 - Invoicing Release date: July 2012
Version: 2.1

5

Figure 16: Credit Nnote in PDF........ccciiiioiiiiimieierr s s s s s s s s n s nmnmamnnnn s 21

Annankatu 18, P.O. Box 400, FI-00121 Helsinki, Finland | Tel. +358 9 686180 | Fax +358 9 68618210 | echa.europa.eu



REACH-IT Industry User Manual Version: 2.1

1. Introduction

The Industry User Manual (IUM) is the reference manual that describes to industry users how
they can submit and view data within REACH-IT. As REACH-IT evolves, additional and updated
parts of this IUM will be released and made available via the ECHA website.

Prior to using this Part 8 (Invoicing), it is strongly recommended that the user reads Part 1 -
Getting started with REACH-IT, where the following topics are discussed in more detail:

e Structure of this IUM.
« Conventions used, in terms of icons, text, buttons, links...

e Background information on REACH-IT and its link to the IUCLID 5 website and
application

How to get additional support is also described in Part 1. Each subsequent parts of this IUM will
therefore cover the step-by-step instructions to perform the tasks required for submission of
data under REACH.

2. General concept of invoicing

2.1 Background

The legal bases for the fees and charges are related to Article 74(1) and 132 in the REACH
regulation (EC no. 1907/2006) and to the Fee Regulation (EC no. 340/2008). A fee and/or
charge is imposed for, amongst other things, registration, PPORD and authorisation requests.
Fee-determining parameters will define the amount to be charged. These may include amongst
other things, the dossier type (registration, PPORD ...), category of enterprise (small, medium

...), joint submission, opt-out, tonnage, confidentiality claims made, or a change in identity of
the registrant involving change in its legal personality.

2.2 Definitions

Several terms are used in this chapter that are defined here after:

 Fee: amount payable for an item mentioned in the REACH regulation.

e Other charges: other amounts payable.

e Chargeable service (CS): a service for which a fee or other charges are requested.
« Invoice: a bill for the CS provided.

e Party: any billable party (like a company or a third party).

2.3 Fee calculation & invoice generation

In most cases, invoices for submissions and legal entity change will be available online in
REACH-IT within three ECHA working days. Each submission for registration or legal entity
change shall be accompanied by the fee required in accordance with Title IX of the REACH
Regulation and the Fee Regulation (EC) No 340/2008.
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A submission for registration can be an initial submission or a submission update.

For an initial submission a fee is always levied for both intermediate and non-intermediate
substances. In the case of multiple registrations within the same submission (Non-
intermediate and/or Transported Isolated Intermediate and/or On-Site Isolated Intermediate)
a fee will be levied for each of them.

A submission update can be classified into: spontaneous update of an already notified
substance (NONS), other spontaneous update and requested update.

« For a spontaneous update of a NONS, a fee for registration of a non-intermediate
substance is levied if the new tonnage band is higher than the previously notified
tonnage band. A fee is also levied when the NONS substance is registered as an on-site
isolated intermediate.

e For other spontaneous updates, a fee for registration of the substance is levied if the
new tonnage band is higher than the previously notified tonnage band for non-
intermediates and for intermediates if no fee was paid previously.

e For a requested update after TCC failure, if there is a change in the fee determining
parameters (other than change in tonnage bands) compared with the previous
submission a new invoice will be generated and the existing invoice will be cancelled. In
such case the potential payment of the previous invoice would be taken into account
and accommodated in the new invoice.

2.4 Fee waiver

The registrant can claim a fee waiver for a registration of a substance in a quantity between 1
and 10 tonnes/year where the registration dossier contains the full information in Annex VII.
In this case no fee is levied for such registration but it is imperative that the registrant claims
the fee waiver when creating the dossier in IUCLID (applicable for both initial and update
registrations). Detailed information on how to claim the fee waiver in IUCLID can be found in
the Data Submission Manual Part 04 “"How to Pass Business Rule Verification” and in the Data
Submission Manual Part 05 “"How to complete a technical dossier for registrations and PPORD
notifications”.

2.5 Joint submission
Note that each registrant from a joint submission is granted with a reduced fee compared to
an individual submission unless the registrant decides to opt-out from some relevant

information provided in the dossier sections 2-7 (related to Annexes VI to XI in the REACH
Regulation and specified in the Fee Regulation in Articles 3(3), 4(3) and 5(3).

2.6 Confidentiality claim

A registrant can request that information that is submitted to ECHA according to Article 10 of
the REACH Regulation is not published on the internet because its publication could be harmful
to the registrant’s or any other concerned party’s commercial interests. If the information falls

under Article 119(2) of the REACH Regulation and Annex IV of the Fee Regulation, then ECHA
will request a fee payment for these confidentiality requests:

« Confidentiality claim on the degree of purity and/or identity of impurities or additives.
« Confidentiality claim on the tonnage band.

« Confidentiality claim on study summaries or robust study summaries.
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« Confidentiality claim on the information in the safety data sheet.
« Confidentiality claim on the substance trade name.
e Confidentiality claim on the IUPAC name for non-phase in dangerous substance.

« Confidentiality claim on the IUPAC name for dangerous substances used as
intermediates, in scientific research and development or PPORD.

The fee has to be paid for the request but it is up to ECHA to determine whether the reasons
given for keeping this information confidential are adequate. When preparing the dossier, and
before the submission, it is advisable to check those sections in the dossier that may be
subjected to a fee. For more information consult Annex III of the Data Submission Manual 5
and Data Submission Manual 16.

2.7 Spontaneous updates

For submission updates, a fee is only levied if required in accordance with Title IX of the
REACH Regulation and the Fee Regulation (EC) No 340/2008 and if it has not been charged in
previous invoices.

ECHA is not in a position to refund those cases where the spontaneous submission update has
less fee requirements than the initial submission (i.e. a spontaneous update of a substance
registration with a tonnage band of 1-10 tonnes/year with a fee waiver when the initial
submission was made for a substance registration with a tonnage band of 1-10 tonnes/year
with no fee waiver).

2.8 Fee calculation plug-in

A registrant is able to simulate the fee associated to the dossier by using the Fee calculation
plug-in that is available at the IUCLID website: http://iuclid.echa.europa.eu/

The plug-in goes through the IUCLID 5 dossier to create a list of fees in accordance with the
Fee Regulation for REACH (Regulation EC/340/2008). It works for both REACH registration and
PPORD notification dossiers and is also able to calculate the costs of confidentiality claims. The
plug-in therefore gives in advance information of the likely costs. However, registrants should
wait for ECHA to issue an invoice before making their payment.

2.9 Invoice layout

Invoices can be downloaded in PDF format. Figure 1 below illustrates an invoice in PDF and
some details about the fees and other charges.
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Figure 1: Invoice with details

CECHA

EUROPEAN CHEMICALS AGENCY

Madesystems
Imvoicing department

Arnakstu 18

00120 - Helzinki

Finland

Regulation[3/CLP Fee regulation]d] to:
Madesysterns

INVOICE

Invoice Mo. 10000202

Date of invoice: 30.04.2012

Customer ID Mo. 1UCE.3d02e:01-072c-424d.
b73a-4b3ad6d12a93

Customer VAT

Thes invoive concerns e fees and chages under the REACH Regulalion[ 1WREACH Fee Regulslionf2] w the CLP

Party refzrence

Payment deoiaila:
Bank:

Account nurrber:
IBAN Code
BICISWIFT codo:
Payment Reference
Due date:

Trik Is the anginalinvoice and ks fs=med valid wehout a signature. Directive 2005/112EC on he common system of VAT does not apply tothe vy of the fees and charges In ( entered at
apgilcation of the REACH Fee Reguiatior or the SLF Fes Reguiation and no VAT hias io be paid in reation o this inwice. __—7| dossier upload
i J— by the
Date Description B ___Detafed Fee /Charge Registrant)
P feeicharge
30042072 | Submisson n': NP120961-26 e —
Purchase order : Not provided Datails of the
4| ————+1—7T | | chargeable
Ry sbalion, ivilial subinission, ndividoal Subimission, hon-5SME SEFVILES
- Fee for registration of substances in the range 10to 100 tornes 4.300.00, T o)
. Request of confidentialiy for a study summary ora robust study o,000.00| c JfJf’ciarei
summary (x2)
- Rlogucat of confidentinliy for informatien in the sofcty cala shect 2,000 00
[Total for the fess or charges 16.300.00
Total (EUR) 16,300.00
Amount paid (EUR) 0on
Total Qutstanding {EUR) 16,200.00)

Paohijola Bank Plc, Box 308, FIN-00013 POHJOLA Finland

Reference number
for invoice
payment

500001-20243349 ]
F198 5000 0720 2433 49 P —

OKOYFHH —___— —

100002 47 —

pzosmiz &

Cinly payments by bank transier are accepied. Mo cash or cheque payments. The communication should costain CHLY the Payment Reference Mumber

European Chemicals Agency
Arnankatu 13

PE 400, FIN-00121 Helsinki
Finnish Business (D 2139942-5

Flease consult payment INstucticns nere:

www_echa europa eufwebiguest/suppertifaga/reach-it-
frequently-asked-guestons

Please send invoice eryguiries oo brelpdesk.
www.echa europa.eufwebiguest/contact

Chemicals, estabishing & Europeir Chemicals Agency.

1} Reguiathn (EC)MNo 1307/2008 of the Europeat Parlement ard of the Councl of 18 December 2004 conceming tre Regisimion, Evaluaton, Auorizeton and Restricion of

2Z) Commistion Rejulation (EC) No 340V2008 of 16 April 2008 e ihe fees ard changes payakl: b ihe Europesn Chenlcals Agency parsuant b Regulation(EC) N2 13072006,
3) Aeguiatisn (ECiNo 127272008 of ine Europest Paresent ard of the Councl of 16 December 20C on cmsaificatsn, jabsing and packaging of sebssances ard mivires,
amerging end repealing Directivey §7/54I/EEC and 1330L5/EC, and anendirg Reguindon (EC) MNe 190772008,

&) commission Aeguinbion (EU) Mo 44572010 0f 21 May MG or the fees and charges payebi in the European Chericals Agency parsuant i Reguiation (EC) Ne 12722008,

Initial due date

2.10 Invoice payment

The invoice issued by ECHA will appear in the user’'s REACH-IT Invoices section. The party user

will also receive a message in the REACH-IT message box informing that an invoice has been
opened. The party user can then download the invoice and proceed to its payment. ECHA will
not send invoices on paper and therefore, invoices are only visible in REACH-IT.

When making the payment, the free text message/communications field of the payment must
indicate only the payment reference indicated on the invoice. Please indicate only one

reference number (no multiple payments). Please do not add anything neither in front of it nor

behind it.

Annankatu 18, P.O. Box 400, FI-00121 Helsinki, Finland | Tel. +358 9 686180 | Fax +358 9 68618210 | echa.europa.eu



10

REACH-IT Industry User Manual Version: 2.1

An invoice should be paid before the initial due date specified in the invoice. In case the
invoice is not paid at the initial due date, it is recognised by ECHA to be overdue. In that case,
the user will be able to download the invoice reminder with an extended due date (second
deadline) indicated on it.

With respect to updates of a registration other than tonnage band updates, the registrant has
the possibility to request a further extension of the second deadline for payment of the
corresponding fee. In practice, this request of extension of the second deadline for payment
applies only to:

+ Fees levied for new chargeable confidentiality claims included in spontaneous updates

+ Fees levied as a consequence of a legal entity change

The request for extension should be submitted before the expiry of the second deadline via the
ECHA Helpdesk using the contact form available at
http://echa.europa.eu/en/web/guest/contact and choosing "Contact the ECHA Helpdesk" and
then selecting the menu item "I have a question related to the dossier submission to ECHA".

If the invoice is not paid at the latest at the extended due date, and it contains chargeable
service(s) representing fees for dossier submissions, it leads to a rejection of the submitted
dossier.

Where the registration has been rejected due to the failure of the registrant to submit missing
information or due to his failure to pay the fee before expiry of the deadlines, the fees paid in
relation to that registration shall not be refunded or otherwise credited to the registrant.

2.11 Credit note

There can be circumstances that require the recalculation of the chargeable services and
subsequently the cancellation of the invoice. Thus, an invoice can be cancelled by ECHA and a
corresponding credit note is generated and made available in the invoices page. The user will
also receive a message in their REACH-IT message box informing them that an invoice has
been cancelled and that the corresponding credit note is available for download. The party user
can then download the credit note.

However, the cancelled invoice can still be downloaded from the user’s REACH-IT Invoices
section. The differences between an invoice and a credit note are the layout and the negative
sign for the due amounts and the total (positive in the cancelled invoice document, negative in
the credit note document). If the company has made changes after the invoice was issued in
its billing address, VAT-number, etc., these changes will not appear on the credit note. When
an invoice is cancelled, a message will be sent to the party users REACH-IT Message box.

2.12 Status of the Payment

The status of the Payment is updated when a payment is received by ECHA or when the
extended due date has passed. This can be seen from the Submission report which can be
opened either from the Search dossier function or by clicking the link to it from any related
messages from the Message box.

If the payment has been received the status in the Submission report will change to:

Pay Submission Fee
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If ECHA has not received the payment by the extended due date then the status in the
Submission report will change to:

Pay Submission Fee m

3. Messages received in the message box

This chapter describes the messages received by the party user that are related to the
invoicing activities. The messages help the user to keep track of the invoice activities. It shows
in chronological order what activities were carried out for that particular invoice (opened,
reminder, downloaded). For more information on how to use the Message Box, see Part 3
(Login and Message Box) of the Industry User Manual.

3.1 Message notifying that an invoice is open

As soon as an invoice is opened by ECHA a message is sent to the registrant ‘Message box’
informing that an invoice has been issued. The invoice can be downloaded by clicking in the
link provided in the message.

Figure 2 illustrates the message received by party users when an invoice is open.

Figure 2: Message for party users for an open invoice

Previous 1€ | 11200f 73 [~ HNext10

Seert Al | SeectNone

t Details Read Subject Creation Date Expire Date Recipient
»Snow ¥Yes  Decision made by the Agercy. (MP121098-27) 10/05/2012 15:57
™ »Show No Warning . unsupported attachrent file fype (MP121008-27) 10MEL012 AR ET
~  e=Show No File under examnaton (MP121038-27) - Registration (reg ) 10MEL012 AHET
™ eShow Yes Nacizinn made hy the Agercy (RK121037-50) 10MNELMN 2 16566
ES0ow No Warning, unsupported attachment file type (BK121097-30) 10/05/2012 15:85 User(5iljz1)
™ m»Snow No Flle Lnder examnaton [EK12109/-50) - Reqistratior (reg.) 100872012 19285 User(siz1)
r 500w Mo Joint Sugmission memparship confirmed 10/02/2012 198 FartyiMadesystems)
™ | ¥HOE “Yes Involce Nas DEEN Opened - UT121086-15 T0/08/2012 752 Pary(Malesystems)
An nveice has kcon issucc and can be downloaded from the 'Invoices' scetion in REACH-IT
Dowrload invoice
Raference number: 10C00281
™ »=Show “es Busiress Rules Zheck passed 10/02/2012 1004 User(3iljz1)
™ »=Show No Warning, unsupported attachrent file type (UT121096-13) 10/02/2012 1554 User(3iljg1)

. | Belets Movetc... Message bax folder |+

In case the invoice has not been paid by the registrant before the due date another message
will be sent to the registrant’s ‘Message box’. The invoice reminder can be downloaded by
clicking in the link provided in the message.

Figure 3 shows the message received by party users to remind the payment initial due date.
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Figure 3: Message for reminding the payment initial due date

Pievicus | 10 0f 79 |[» Nexl 10
Select All Selzct Mone
Select Details Read Subject Creaticn Date Expire Date Recipient
W¥Hide Yes Reminder date reached NY121102 27 12/05/2012 23:50 Party{Macesystems)

Our records show that the invoice mentoned below has not been paic by the crigiral due date and that therefore you now have until the
exiended due date 10 pay. IT you have glready paid, i could be that th2 ransaction 1S still in the Jrocess of being treated. In 2ither case, we
request that you check the online invoice to see the orogress of the payment, or any updated due date that may nave beenissued. If you have
any further questions. please contzet the Agency immediatzaly Please nnte that. in cases involving a cnmpletaress check of your dossier. you
mzay receive (or you may have already received! from ECHA a separate communication requesting further nformation. If the invecice concerns
the payment of the foc for legal cniity change or any other spontancous upcate cxzept a tonrage band updatc you arc herchy formally warnzd
(bl i [he invoice is nol pezid by he exlended due ddle, e legal eclily change or updzle will e rejeclec and e legal enlily change o updale
can then not be recorded N KEACH-

Download raminder

Reference number: 1C0002C4
Due dele 12/052012
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3.2 Message notifying that a credit note is available

If ECHA cancels an invoice a corresponding credit note is generated. A message will be sent to
the registrant’s REACH-IT message box informing that an invoice has been cancelled and that
the corresponding credit note is available for download. The party user can then download the
credit note.

Figure 4 illustrates the message received by party users when a credit note is available.

Figure 4: Message informing when a credit note is available

Previous | Show All 80 % Next

Select All | Select Mone
Select Details Read Subject Creation Date  Expire Date Recipient

05/10/2010 Party(Test

[0 wHide Yes Invoice has been cancelled - RT121306-21 1995 Company)

Your invoice has been cancelled. A credit note has been issued
Download credit note
Reference number: 10000172

4. Step-by-step invoicing
4.1 Sorting and viewing invoices

From the <Invoices> menu, select <Download>.

Figure 5: Invoice menu

You are connected a= Siljal on behalf of Madesystems - Preferences - Logout
Home
Company Welcome REACH-IT News:
Pre-registration

Pre-SIEF

You have 137 unread message(s) in your message Dox.

BT TS You last connected on 2012-03-16 13:35:34.0.

Phase-in Information

Registration /
notification

Joint submission

Classification and
Labelling

Message box

Downstream user
report

User account
Inventories

Legal entity change
Invoices

Search

The <Download> page opens and displays the list of the party’s invoices (open or closed) and
credit notes.
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Figure 6: Download page with list of invoices

Previous | 1-100f 11 |s Mext 1

Select Invoice number Total amount (EUR) Amount received Initial due date Status

O 10000316 9.810.81 0.00 15M0:2010 Open

O 10000315 981,000.81 0.00 151052010 Open

O 10000314 93,100.81 0.00 151072010 Cancelled

O 10000313 981,000.81 0.00 151052010 Open

O 10000311 98100.81 0.00 151052010 Open

O 10000312 931,000.81 0.00 15M10/2070 Open

O 10000310 9.810.81 0.00 15M0/2010 Open

O 10000294 981.81 0.00 101042010 Open

O 10000284 981.81 0.00 101042010 Open

O 10000282 981.81 0.00 101072010 Open
Selectthe documentto download:

Invaice in POF | Invoice reminder in POF | Credit note in POF |

You can sort - by ascending and descending order - the list of invoices by clicking on the
column header you want to use for sorting. The sorted column header will display a <& > or
<X > sign depending on the chosen order. See an example below with invoices sorted by
invoice number, descending order

0 The initial sorting displayed is the descending initial payment deadline date.

Figure 7: Sorting of invoices

J Invoices |
Previous | 1-100f 11 |» MNext1
Invoice number ¥ Total amount (EUR) Amount received Initial due date Status

O 10000216 9,310.84 0.00 15M10/2010 Open

O 10000315 981,000.81 0.00 1510/2010 Open

O 10000314 95,100.81 0.00 15M10/2010 Cancelled

O 10000313 981,000.81 0.00 1510/2010 Open

O 10000312 981,000.81 0.00 1510/2010 Open

O 10000311 95,100.81 0.00 1510/2010 Open

O 10000310 9,810.81 0.00 1510/2010 Open

Q10000294 951.81 0.00 10M10/2010 Open

O 10000284 981.81 0.00 1010/2010 Open

O 10000282 981.81 0.00 10/10/2010 Open
Selectthe document to download:

Invoice in POF | Inveice reminder in POF | Credit note in PDF

You can choose to display all invoices on screen or ten by ten. You also have the option to
display the <Next> or <Previous> ten. See the below figures that illustrate the various display
options.

Figure 8 shows the 10 invoices displayed in REACH-IT.
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Figure 8: Display option per 10 for invoices

Invoices

Previous | 1-100f11 | Mext1)|

Select Invoice number Total amount (EUR) Amount received Initial due date & Status
G 10000281 981.81 0.00 10/10/2010 Open

© 10000282 981.81 0.00 10/10/2010 Open

O 10000284 951.81 0.00 10/10/2010 Open

© 10000294 931.81 0.00 10/10/2010 Open

O 10000310 9,810.81 0.00 15/10/2010 Open

O 10000312 981,000.81 0.00 15/10/2010 Open

© 10000311 98,100.81 0.00 15/10/2010 Open

O 10000313 981,000.81 0.00 15/10/2010 Open

O 10000314 98,100.81 0.00 15/10/2010 Cancelled
O 10000315 981,000.81 0.00 15/10/2010 Open

Selectthe documentto download:

Invoice in PDF | Invoice reminder in POF | Credit note in PDF |

Figure 9 shows the additional results after clicking on the <Next 1> link (Figure 8).

Figure 9: Selection of an individual invoice

Invoices

Previous 10 | 11-11 of 11 |[»| MNext
Select Invoice number Total amount (EUR) Amount received Initial due date & Status
i 10000316 9,810.81 0.00 15/10/2010 Open

Select the document to download:

Invoice in POF | Invoice reminder in POF | Credit note in PDF |

From the drop-down menu, you can also select <Show All> as shown in Figure 10.

Figure 10: Selection of show all option

Invoices

Previous 10 | 11-11 of 11 [»| MNext

Select Invoice number Total amount (EUR) Amount received Initial due datg r_w 1 tus
¢ 10000316 9,810.81 0.00 151072010 11-11 of 11

Select the document to download:

Invoice in PDF Inveice reminder in POF Credit note in PDF
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4.2 Downloading invoices

Select the invoice to download by clicking the radio button <> in the left column as shown in
Figure 11.

Figure 11: Selection of an invoice for downloading

Previous MNext 7
Select Invoice number Total amount (EUR) Amount received Initial due date Status
10004545 3,100.00 0.00 13/06/2012 Open
) 10004243 10.300.00 0.00 30/05/2012 Closed
(® 10003707 5,4/5.00 0.00 24/05/2012 Open
< 100023504 12,000.00 0.00 25/04/2012 Cpen
O 0002375 120000 000 24072011 Cnsed
¢ 10001526 6,100.00 0.00 05/03/2011 Open
& 10001528 4 600.00 0.00 05/03/2011 Cpen
O 10001524 144,100.00 0.00 05/03/2011 Open
¢ 10001527 3.100.00 0.00 05/03/2011 Open
O 10001523 7.600.00 0.00 05/03/2011 Open
Select the dacumenrt to covnload
Invcice in PDF Inva ce reminder in PDF | Credit note in PDF

Click on the button <Invoice in PDF> [w] to download the invoice. Your browser
opens up a dialogue box and gives you the options to <Open> the invoice document or <Save
to disk>: to store the file on your hard drive for further processing. Select the desired option
and click <OK>. Figure 12 shows the invoice in PDF format.
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Figure 12: Invoice in PDF
EURODPEAN CHEMICALSE AGENCY INV{]IGE
Macesystems Invoice No. 10000202
Inveicing department Cate of invoce 3004 2012
Annakatu 18 Customer ID Mo. IUCS-30022c)1-072 c-424d-
00120 - Helsinki b73a-4h3a46412a093
Finiznd Customer VAT

This invoice concemns the ‘ees and charges undzr the REACH Regulstion[ /REACH Fee Regulation[2] or the CLP
Reqgulatinn[3])/71 P Fer regulatinn]4] o
Madesysterns

Thils Isthe original Invelce and ks deened vald wEhout a signature. Direciive 10051 15EC on the: commion system of VAT doss not apply o e levy of the fees andcharges in
appiication of the REACH Fez Regulation or he CLF Fee Requlabon and no AT hat to be paid in reiation ic this inwice.

Date Description Detailed Fee /Charge
fee/zharge

30.04.2012 | Submissionn®: NF120061-26
Purchase order : Mot provided

Rogistration, initial submizsaion, Individual Submizasion, Hon-SME

- "ee for registration of substances in the range 10 to 100 tornes 4 300.00
- Request of confidentiality for a sludy summary or a robust study 9.000.00
summary (#2)
- Ieguast of confidentiality for information in the safety data sheet 2.000.00
[Total for the fees or charges 16,300.00
Total (EUR] 16,300.00
Amount paid (EUR) 0.00
Total Culstanding (EUR) 16,300.00
Payment details:
Bank: Pohjola Bank Plc, Box 308, FIN-00013 POHJOLA Finland
ACCOUNT MUMIEr: S00001-20243349
IBAN Code FI9& 5000 0120 2433 49
BIC/SWIFT code: CROYFIHH
Payment Referance 10000202
Duc datc: 02052012
Cindy payments by bank tansfer are accepied. Mo cath or cheque paymerts. The communication should contain ONLY the Payment Reference Mumoer
Eurcpean Chemicals Agency FPease consult payment instructions here:
Annankaty 15 Waw.eCha_edaropa. euwebiguestisupportitags/reach-it-
PB 400, FIN-0C121 Helsinki frequently-asked-guestions
Finnish Business |D 213994 2-8 FPease send invoice enguiries to our helpdesk:

www.etha europa.sufwebiguest/contact

1) Reguiation |[EC) Mo 193C7/2008 of the European Parilarentand of e Councl of 18 Decerber 2008 conceming the A and Resiricion of
Chamkale, = paan Ok Agancy.

2) Somrmizsion Regulebon (EC) No 340/2008 of 18 Azl 2008 on the fees ara changes pajyabie to the Europmrn Shenlcals Agency parsuani b Regelation (SC) Mo 13072008,
3) Regulation [CO) Mo 42722108 of frc Curopecan Parllerentand of fie Ozuscl of 16 Decerbr 2088 on labling anc pachoging of sskatarces ard midure,
amersing and repealing Direcives §7T.548/EEC and 13384 5/EC, and amendig Reguladon (EC] Mo 19072038,

4) Sormissior Rsguitbon (EU) Mo 44002010 3 31 May 2010 on the fese and chsrgs: payebs io the Suropses £ Agwncy B {EC) Mo 1ZT2I0M.
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4.3 Downloading invoice reminders

Select the invoice to download by clicking the radio button <> in the left column.

Figure 13: Selection of an invoice reminder for downloading

Invoices

Previous = 1-100f 38 » Next 10

Select Invoice number Total amount (EUR) Amount received Initial due date Status
O 10000303 1,600.00 0.00 23/05/2012 Open
10000284 2,400.00 0.00 12/05/2012 Open
10000282 2,400.00 0.00 12/05/2012 Open

10000281 9.100.00 0.00 12/05/2012 Cancelled
10000253 10,300.00 0.00 09/05/2012 Closed
10000252 7.300.00 0.00 09/05/2012 Open
100002351 7,300.00 0.00 09/05/2012 Open
10000203 13,300.00 0.00 02/05/2012 Open
10000204 43,000.00 0.00 02/05/2012 Open
10000203 23,500.00 0.00 02/05/2012 Open

Select the document to download

Invoice in PDF | Invoice rermninder in PDF Creditnote in PDF

Click on the button <Invoice reminder in PDF> [ OcEEmngerinFon |] to download the

invoice reminder. Your browser opens up a dialogue box and gives you the options to <Open>
the invoice reminder document or <Save to disk>: to store the file on your hard drive for
further processing. Select the desired option and click <OK>. Figure 14 shows the invoice
reminder in PDF format.
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Figure 14: Invoice reminder in PDF

rECHA

Thiis inmvoice conueins U fees and chenges under he REACH Regulalion[1REACH Fee Regulalion[2] v the ZLP
Regulaion[3JiCLP Fee regulation[4] to:
5P _tesl

application of the REACH Fee Regulstion or he CLF Fee Reguiation and no VAT has to be paid In relation io this involce.

EUROFEAN CHEMICALS AGENCY INVOICE REMINDER
Madesystems Invoies Mo. 10002707
Inveicing department Date of reminder 25052012
Annakatu 15 Customer 1D No. ECHA-f99387Be-2215-4534-
00120 - Helsinki abdr-fhRkaaSf T
Finland

Thils s the crioinal volkce and ks deemed valid wEhouta slonabere. Diretive 20080 1 2EC on the oemon svstem of VAT does not apoy to the ey of he fees and charces in

fee/charge

Date Descnpuon Detaled Fee lChange

23.05.2012 Submission n®: RG138333-41
Purchaze crder : Mot provided

Rieyisb alion, inilid submission, Joinl Sulaission, Non-SME

- Fee for registration of substances in the range 10 to 100 fonnes 3,22500
- Reguest of confidentiality for informaticn in the safety data sheet 2. 25000
otal for the focs or charges £ 4TS 00
Toial (EUR] 5. 475.00
Amount paid (EUR) 0.00
Totsl Outstanding (ELIR) £ 47500

due daie to pay. If vou have already paid the invoice, please ignore this reminder.

[Thiz is an automatically generated invoice raminder. The criginal due date has expirec. You now have until the extended

www echa_europa.eufwabiguest/contact

Fayment details:

FRank- Pohjrla Rank Ple, Bow S0R, FIN-O0013 POHIO0 A Finland
Account numer: S00001-20243349

IBAMN Code Fl98 5000 0120 2433 49

BIC/SWIFT code: ORCYFIHE

Payment Reference 10003707

Due date: 24 052012 Exterded due date: 25052012

Cny paymenits by bank iansfer are accepied. No cash or cheque payments. The communicstion should contain OMLY the Payment Reference Mumber
Buropean Chemicals Agency Pleaze consult payment instructions here:

Annankatu 1% WWW SCha_eurcpa.suwwsbiguestisupportitags/ireach-it-
PB 400, FIN-00121 Helsinki frequently-asked-juestions

Finnish Business ID 213994 2-8 Pleaze send invoice enquiries to our helpdesk:

1)Regulaton (EC) Ko 13072008 of e European Parlarent avd of the Councl of 18 December 208§ e At and Resiricion of
‘Chemicaly, establsiing & Evropear Chemical Agency.
ZySummisslun Megulaliun (BG) My 345/Z008 of 18 Apil 2008 w lhe oo el charges paelic b he Eurspcan Shenluals Agoncy parsuant M cyulalon (B5) N 13672008,

3)Regulation (EC) Ko 12722008 of e Eurcrean Parlarsent avd of the Councl of 18 Decemier J08 on casaification, labeling and packaging of subsarces and mibares,
mnerding end reoeslira Dirsctives §7/548/EEC and 13994 5/EC. and anendira Reauiation (EC1 N 190773008
4)Commission Reguiation (EL) Mo 44202010 of 21 May 2010 on the fees wnd changes papeble fo be Evropean Chemicaly Agency pursuant i Regulatn (EC) Mo 12727008,
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4.4 Downloading credit notes

Select the credit note to download by clicking the radio button <!> in the left column.

Figure 15: Selection of a credit note for downloading

Invoices

Previous = 1-100f 38 |» Next 10

Select Invoice number Total amount (EUR) Amount received Initial due date Status
10000303 1,600.00 0.00 23/05/2012 Open
10000284 2.400.00 0.00 12/05/2012 Open
10000282 2.400.00 0.00 12/05/2012 Open
10000281 0,100.00 0.00 12/05/2012 Cancelled

O 10000253 10,300.00 0.00 09/05/2012 Closed
O 10000252 7,300.00 0.00 09/05/2012 Open
O 10000251 7.300.00 0.00 09/05/2012 Open
O 10000205 13,300.00 0.00 02/05/2012 Open
O 10000204 43,000.00 0.00 02/05/2012 Open
O 10000203 23,500.00 0.00 02/05/2012 Open

Select the document fo download

Invoice in PDF | Invoice reminder in PDF | Credit note in PDF

Click on <Credit note in PDF> [~ S=08nP0E 11 i v oy want to download the credit note. Your
browser opens up a dialogue box and gives you the options to <Open> the credit note or
<Save to disk>: to store the file on your hard drive for further processing. Select the desired
option and click <OK>. Figure 16 shows the credit note in PDF format.
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Figure 16: Credit note in PDF

"ECHA

EUFROPEAN CHEMICALS ASENCY II:REDIT NGTE
Madesyslems Credit note Mo, S0000017
Inveicing department Invoice credited 10000281
Annakatu 1E Date of credit note 21.05.2012
00120 - Helsinki Customer ID No ILC5-3d02ech1-072c-4240-
Finland bi3a-4b3a46d12a93
Customer VAT FI-222-254-333

This cradit note concemns the fees and charges under the REACH Regulation[1/REACH Fee Regulation2] or the CLP

Regulation[3)/CLP Fee regulztion[4] to:
Madzsystems

Thils I: the original credit mofe and Is deemed valld withcut a signatuire. Directive 2006/ 12FEC on the common system of VAT does not apply io the levy of the fees snd changes in
appilcation of the REACH Fee Regulation snd mo VAT Fais bo be p2id in relaSion bo this credt nobe.

Date Description Detailed Fe= /{Charge
fee/charge
10.05.2012 | Submizgion n®: UT121006-15
Purchase orde - Mot provided
Fegistration, intial submission, Individual Submission, Non-SME
- Fee for registration of substances in the range of 1 to 10 tonnes -1,600.00
- Kequest of conhdentality for a study summary or a robust study -4 500U
summary (x1)
- Rogucot of confidentiality for information in the safcty data shoct -2.000.00
[Total for the fees or charges -5.100.00
Total (ELR) -0.100.00
Amount paid (ELR) 0.00
Total to be credited (ELR) -9,100.00)
Payment details:
Diank: “ohjola Dank Plc, Dow 200, TH-00012 POI WOLA Ninland
Account number: 300001-202433£9
IBAN Code =198 SO00 0120 2433 49
BICISWIFT code: JKOYFIHH
Payment Reference 10000281
Due date: 12052012

Cindy saymenits by bank frensfer are accepied. No cash orcheque peyments. The communication should contain OMLY the Payment Rieference Mumber

Slease consult payment instructions here:

werw echa europa. sufwed/guestisupportfagsireach-it-
requenty-asked-questions

Slease send invoice enquiries to sur helpdesk:
www.echa europa.suwea'guest/contact

European Chemicals Agency
Annankatu 13

PB 400, FIN-00121 Helsinki
Finnish Business ID 213994 2-8

1) Regulabion (CO; Mo 1387/2I06 of the Ciropean Parlament and of the Gouncl of 18 D b<r 2006 *a E At and s of
‘Cherscals, establshing & Eurcpean Chermicals Agency.

2) Sonmizsion Regulation (EC) Mo 3400/2008 of 16 Apil 2008 on ire fees ard dvarges payuie o the European Shemicals Agency pursuart s Regulaton (EC) No 13C7/2006.
W) Fepuinbinn (B8] Kn 43TII0E of the Furnnesn Parlassent snd of the Cauncl of 18 Mecsmbsr J08 an ciswsificsfnn_ ishalling snd pacsging of sukatarees sead mivdorss,
amersing and repzalirg Direchves §T/548EEC and 133945/EC, snd amendirg Reguador (EC) Na 15072008,
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